
[____________________ Committee letterhead]


[Date]

[Name]
[Organization]
[Address]

[City, State  ZIP]

Dear Ms. ____________:



By this letter, the ________________ Committee officially requests technical advice and assistance from your organization in connection with the development and promotion of legislation to fund sustainable, comprehensive _____________ treatment for _______________________________________ veterans.  We are interested not only in the factual information that you can provide to us, but also your organization's opinions and recommendations on this subject.  Although your submissions will be directed to my attention, I understand that your response to this request will be for the use of all the members of the Committee, and I intend to ask you to distribute your work product to all members of the Senate and House as well as other key government officials.



This letter confirms my earlier oral request to your organization for this advice and assistance on __________, 200__, and will continue in effect for any subsequent presentations you submit for the use of this Committee related to such matters.  I understand that in order to comply fully with this request, you will need to work on drafting legislation, research public opinion, and engage in extensive communications with stakeholders, policymakers, and allied groups.



Thank you in advance for your organization's valuable contribution to the work of our Committee.








Very truly yours,








_____________







Committee Chair

_______________________________ TREATMENT COALITION

A project of _______________________________________________________

[Date]
Hon. ______________
Chair, ________________ Committee

United States Senate

[Address]

[City, State   ZIP]

Dear Senator ______:



Thank you for your interest in having our organization provide your Committee with technical advice and assistance in connection with the development and promotion of legislation to fund sustainable, comprehensive _____________ treatment for _______________________________________ veterans.  In order to comply with Internal Revenue Service rules (Reg. Sec. 53.4945-2(d)(2)), we would like to have your request in writing, in the name of the committee that you chair.



The sample letter enclosed will suit our needs to protect our tax-exempt status and our compliance with the terms of our foundation grants.



We will be happy to use our resources to assist your committee with the development of this legislation.








Very truly yours,






________________








{Title]












<over>
